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IHoJs10:xeHMe 0 IIKOJBHOM ONOJIHOTEKEe

1. O01mue mo10KeHUA

1. bubnuoteka sBASETCS CTPYKTYpPHBIM mojpasaencHueM CpenHeld oOpa3oBaTEeIbHOM IIKOJIBI
(manee — mIKoJia), Y4acTBYIOIIUM B Y4€OHO-BOCIIUTATEIIEHOM IPOIIECCe B ICNAX OOCCIICUSHUS
IpaBa y4aCTHHMKOB 0Opa3oBaTEeNIbHOIO Mpollecca Ha OecllaTHOE MOJIb30BaHUE OMOIMOTEYHO-
WH()OPMAITMOHHBIMH PECYpCaAMH.

2. lesTenbHOCTh OMOIMOTEKH (Jjajiee — IIKOJIbHAsI OMOINOTEeKa) OTpaXkaeTcs B yCTaBe LIKOJIBI.

3. Uenn mxonpHOM OMOIMOTEKHM COOTHOCSTCS C UENSIMM IIKOJbL: (OpMHUpOBaHHE OO
KyJbTYpbl JIMYHOCTH OOYYaIOLIMXCS Ha OCHOBE YCBOEHHUS 00s3aT€IbHOIO MHUHUMyMa
cofiepkaHus 0011e00pa30BaTENbHBIX MIPOTrPaMM, UX aJaNTaUs K )KU3HH B OOIIECTBE, CO3aHUE
OCHOBBI JUIi OCO3HAaHHOTO BbIOOpa M TIOCIEAYIOIIETO OCBOEGHUS MPO(ECCHOHANBHBIX
00pa30BaTENbHBIX IPOrPAMM.

4. lkonpHas OMOMMOTEKa PYKOBOACTBYETCS B CBOCH AESITENHbHOCTU (eiepaIbHBIMU 3aKOHAMU,
ykazamu u pacnopspkeHusimu [Ipesunenta Poccuiickoit @epepanuy, MNOCTAHOBJIEHUSIMU U
pacniopsbkenusmMu - [IpaBurensctBa Poccuiickonn Penepauuu, pelieHUssMU MHUHUCTEPCTBA
oOpazoBanusi Poccuiickoit ®enepanuu, HHCTPYKIUSAMH MUHHCTEpCTBA HHOCTPAHHBIX €T
Poccuiickoit denepanuu, ycTaBOM IIKOJBI, TMOJOXKEHHEM O OHOTUOTEKe, YTBEPKICHHBIM
JIUPEKTOPOM IIKOJIBI.

5. Ilopsok MOIB30BaHUSI UCTOYHUKAMU HH(GOpPMAIUH, IEPEYeHb OCHOBHBIX YCIYT U YCIIOBUS UX
npenocTaBieHus onpenenstorcs IlonoxkeHnem o mKoiabHON Oubnuoreke u IlpaBunamu
M0JIb30BAHNUS IKOJILHOM OMOINOTEKON, YTBEPKIEHHBIMH JTUPEKTOPOM IIKOJIBL.

6. Illkoma Hecer OTBETCTBEHHOCTh 3a JOCTYNHOCTh M  KayecTBO OMOIMOTEYHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.



7. Opranuzanys OOCITY>KUBaHHsS YYaCTHHKOB OOpa30BaTENLHOTO Ipoliecca MPOU3BOIUTCS B
COOTBETCTBUM C IIPAaBUJIAMM TEXHUKH O€30MaCHOCTM M MPOTHBONOXKAPHBIMH, CaHUTapHO-
TUTUEHHYECKUMH TPEOOBAHUSMHU.

8.Opranuszanust 00CITy)KHBAaHHS yIaCTHHKOB 00pa30BaTEIBHOIO MPOIIECCa IIPOU3BOANTCS B
COOTBETCTBHUH C NPABUIAMHU TEXHUKHU OC30MIaCHOCTH U MPOTHUBOIOKAPHBIMHU, CAHUTAPHO-
TUTUCHHUYCCKUMH TpeGOBaHI/ISIMI/I.

II. OcHoBHBIE 3a7a4H
9. OCHOBHBIMHU 3aJadyaMunu IKOJIbHOU 6I/I6J'II/IOTCKI/I ABJIAKOTCA:

a) o0ecrieueHre y4yaCTHUKaM 00pa30oBaTeIbHOIO Ipolecca — 00ydaromMMes, NeJarorndyeckum
pabOTHUKaM, pOAMUTENSAM (MHBIM 3aKOHHBIM IIPEJICTaBUTENAM) oOydaromuxcs (naisee —
HOJIb30BATENSIM) — JOCTyHna K HHGOpPMAlMU, 3HAHUAM, HUAESIM, KYJIbTYPHBIM ILIEHHOCTSAM
MIOCPEICTBOM HCIIOJIb30BaHUS OMOIMOTEYHO-NH(POPMAIIMOHHBIX PECYPCOB HIKOJIBI Ha Pa3IMYHBIX
HOCUTEISAX: OyMaKHOM (KHMKHBIN (hoHA, POoHA meprHoarYecKUX U3/1aHuil); KOMMYHHKAaTUBHOM
(KOMIIbIOTEPHBIE CETH) U UHBIX HOCUTESIX;

6) BOCIIMTAHUC KYJIBTYPHOI'O U TIPAXKIAHCKOIO CaMOCO3HAHHA, IIOMOIIbL B COLHAIH3AlIUA
06yqa10merocsl, Pa3BUTHUH €T'0 TBOPUCCKOT'O IMOTCHIIMATIA,

B) (hopMupoBaHNE HABBIKOB HE3aBHCHMOTO OMOIMOTEYHOTO TOJIH30BATEINSA: O0yYCHHE TOUCKY,
0TOOPY M KPUTHUYECKON OlIeHKE HH(POPMAaLIUY;

F) COBCPHICHCTBOBAHUC IIPEAOCTABIISICMbBIX OMOINOTEKOM YCIyr Ha OCHOBC BHCIAPCHUS HOBBIX

WH(OPMAIIMOHHBIX ~ TEXHOJIOTUA W  KOMIBIOTEpU3ANHUHA  OWOIHOTEUYHO-HH(POPMAITHOHHBIX
npoiieccoB, (hopmupoBaHue KOMMPOPTHONW OUOIMOTEYHOM CPEIBI.

III. OcHoBHBIE PyHKIIUMN

10. Jlna peanu3anuu OCHOBHBIX 3a/1a4 OMOINOTEKA:

a) dopmupyeT Qo OMOIMOTEUHO-UHPOPMAIIMOHHBIX PECYPCOB IITKOJIBI:

* KOMIUIGKTYET VHHBEPCAIbHBIA (OHJ YYeOHBIMH, XYyJ0KCCTBCHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMH, MENArOTHYECKUMH U HAYYHO-TIONMYISPHBIMU JOKYMEHTaMH Ha TPATUIIMOHHBIX U
HETPATUIIMOHHBIX HOCUTEISIX HH(OPMAIINH;

0) coznaet HHPOPMAITMOHHYIO TTPOTYKITHIO:

* OCYIIECTBIISIET aHAJMTUKO-CHHTETHUYECKYIO TIepepadoTKy HH(popMaIum;

* OpraHm3yeT U BeleT CIpaBoYyHO-OmOIMorpaduyeckuili ammapar: karajnoru (andaBUTHBIH,
CUCTEeMAaTUYECKUH), KapTOTEeKH (CUCTEMATHUECKYI0 KapTOTEKy CTaTrel, TeMaTHYeCKHe
KapTOTEKH), * pa3pabdaThIBaeT pPEKOMEHAATeNbHbIe OubIuorpaduueckue mocoOust (CIUCKH,
0030pBI, yKa3aTelu u T.11.);

* obecnieunBaeT HH(GOPMHUPOBAHUE TOTIb30BaTENEH 00 MH(OOPMAIIMOHHON MPOTYKIIUH;

B) ocymiectBisgeT auddepeHupoBaHHOe OHOIMOTEYHO-UH(POPMAIMOHHOE O00CTy)KHBaHUE
00ydJaronuxcs:



* opraHu3yer o0y4eHHE HaBbIKAM HE3aBUCHMOTO OMOIMOTEYHOTO TMOJIb30BATENSI U TOTPEOUTENS
UHPOPMAIIUN, COACHCTBYET WHTETPAllMM KOMILJICKCA 3HAaHWI, YMEHWH M HABBIKOB Pa0OTHI C
KHUTOH 1 HHpOpMaLueii;

* OKa3bIBaeT WH(MOPMAIMOHHYIO TOJICPKKY B PEIICHUH 3a7a4, BOSHHKAIONINX B MPOIECCE HX
yueOHoIi, caM0o00pazoBaTeIbHON U 1I0CYTOBOM AESITEIbHOCTH;

r) ocymectBisger auddepeHnupoBaHHOe OHOINOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBAaHUE
Ne1arorYecKux pabOTHUKOB:

¢ BBIABJIACT I/IH(i)OpMaI_II/IOHHBIC HOTpe6HOCTI/I U  YIOOBJICTBOPACT 3allpOChl, CBA3aHHLIC C
06y‘leHI/IeM, BOCIIMTAHUEM U 3I0POBBEM ,HeTeﬁ;

® BbBIABJIACT I/IH(l)OpMaI_II/IOHHBIe HOTpGGHOCTI/I U YIOOBJICTBOPACT 3aIlpoChl B obnacTu
neaarorutdcCKmux I/IHHOBaL[I/Iﬁ 1 HOBBIX TGXHOHOFHﬁ;

* coneicTByeT NMpodeCcCHOHATBHOM KOMIETEHIIMH, MOBBIIICHUIO KBaTU(UKAIIUN, TTPOBEICHUIO
aTTecTalluu;

* co3maeT 0aHK meaarorundeckoil MH(GOpMalUu Kak OCHOBBI €IUHON MH(OPMALIMOHHON CITY>KOBI
00111e00pa30BaTEILHOTO  YUPEXKACHHS,  OCYIIECTBISET  HAKOIUICHHE, CHUCTEMATH3AINIO

I/IH(1)OpMaI_II/II/I 110 IMpeaMeTaM, pa3aciiaM U TCMaM;

* OpraHusyer JocTyn K OaHKy menarorudyeckoid MHGOpMaluu Ha JHOO0BIX HOCUTENSIX; POCMOTP
ANEKTPOHHBIX BEPCHUM MEAArOTMYECKUX U3/IaHUI;

* OCYIIECTBISIET TeKylee nHpopMupoBanue (JHU WHPOpMAKU, 0030pbl HOBBIX TOCTYIUICHUH U
nyOnukanuii), WHGOPMHpPOBAHHWE PYKOBOJCTBA IIKOJBI IO  BOMNpOCaM  yIpaBJICHUS
00pa30BaTeNIbHBIM MPOLIECCOM;

* CIIOCOOCTBYET MIPOBEICHUIO 3aHATUHN 10 (POPMUPOBAHHUIO HHPOPMAIIMOHHON KYIbTYPbI;

1) ocymectBiser auddepeHIupoBaHHOe OUOIMOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBaHHE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yYatOIIXCs:

* VIOBJETBOPSET 3ampoChl TMOJb30BaTeNed H WHMOPMHUPYET O HOBBIX MOCTYIUICHHSX B
OuOINOTEKY;

* KOHCYJBTHUPYET IO BONPOCAM OpPraHMU3AIMKM CEMEIHOro YTeHUs, 3HAKOMUT ¢ MHpOopMaIuei mo
BOCITUTAHUIO I€TEH;

* KOHCYJIBTUPYET IO BOIPOCAM y4eOHBIX U3AaHUH I 00yUYaromIUXCsl.

IV. Opranu3auus aesiTeJIbHOCTH O0MOJIMOTEKH

11. konpHast 6uOIMOTEKA 1O CBOEH CTPYKTYpe NEIUTCS Ha a0OHEMEHT, YUTAJIbHBIN 3aJ1, OTIEN
y4€OHUKOB U OT/I€] METOAMYECKON JIUTEPATypPHI 110 MpeAMETaM.

12. bubnuoreuHo-uHOpMaAIIMOHHOE 00CTYKMBAHNE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEUHO-
MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C yUE€OHBIM M BOCIUTATENbHBIM IUIAHAMHU IIKOJIBI,
nporpaMMamu, POeKTaMH U TJIAHOM PabOThI MIKOIBHOM OMOIHOTEKH.



14. B wmensx oOecneueHus: MOACpHHU3AIMU OHONMOTEKHM B YCIOBUSX HH(pOpMATH3ALUU
0o0pa3oBaHUsI M B NpeneNax CPEACTB, BBIACISCMBIX YUYPEAWUTENSIMH, IIKOIa oOecrednBacT
OubmmoTeKy:

* TrapaHTHPOBAHHBIM ()MHAHCHPOBAHUEM KOMIUIEKTOBAHHUS OMOIMOTEUHO-WH(POPMAIIMOHHBIX
pecypcoB (B CMETe YUPEeXkIEHHUS BBIBOJUTCS OTIENIBHO);

* HEOOXOAMMBIMU CIYKEOHBIMH M MPOU3BOACTBEHHBIMU MOMELIEHUSIMU B COOTBETCTBUHU CO
CTPYKTypOll OHMONMOTEKM ¥ HOPMATHBAMH II0 TEXHUKE OE30MaCHOCTH OSKCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXKHOCTH, 3albUICHHOCTH MOMEILIEHUS, KOPPO3UOHHO-
AKTUBHBIX TPUMECEH WM JJICKTPONPOBOMASAIICH MbUIM) U B COOTBETCTBUU C TOJOXKEHUSMU
CanlluH;

* TEJIEKOMMYHHUKAI[MOHHOW M KOIHUPOBAJIbHO-MHOXHUTEIBHONM TEXHUKOH M HEOO0XOIMMBIMU
IIPOrpaMMHBIMU IIPOLYKTaMU;

* PEMOHTOM M CEPBUCHBIM OOCITYKUBAHHEM TEXHUKHU U 000pyA0BaHUsI OMOINOTEKH;
* OMOJIMOTCYHOM TEXHUKOW U KAHIICIAPCKUMH MMPUHAIIIC)KHOCTIMHU.

15. Illxoma co3maer ycioBUs AJisi COXPAHHOCTH ammaparypbl, 00OpYyIOBaHUS U HMYIIECTBA
OMOJIMOTEKH.

16. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M KAaueCTBO KOMILJIEKTOBAaHUS OCHOBHOro (hoHza
OMOIMOTEKH, KOMILICKTOBaHUE Y4eOHOTO (OHIAa B COOTBETCTBUU C (helepalbHBIMU TIEPEUHSIMU
y4eOHMKOB ¥ Yy4eOHO-METOIUYECKMX W3JaHHH, CO3/JaHHE HEOOXOAUMBIX YCIOBHH IS
JeSITeIbHOCTH OMOIMOTEKN HECET JUPEKTOP IIKOJIBI B COOTBETCTBUH C YCTABOM IIKOJIBI.

17. Pexum pabOThl IMIKOJBHOW OHOIMOTEKHM OMpEesieTCss 3aBEIYIONUM OHOINOTEKOM
(bubnuoTexapeM) B COOTBETCTBHH C MPaBUJIaMU BHYTPEHHETO PACMOPSIKA IIKOIBI.

V. ¥Ynpasienue. llITaTbl

18. VmpaBneHue  mMIKOJbHOM  OMONMOTEKOM  OCYIIECTBISETCSI B COOTBETCTBUU  C
3aKoHOAaTenbCcTBOM Pocculickoit denepanuy 1 yCTaBOM HIKOJIBI.

19. OOmee pyKkoOBOJACTBO JEATEIbHOCTHIO IIKOJBHOM OHOIMOTEKH OCYIIECTBISIET IUPEKTOP
HIKOJIBI.

20. PykoBOACTBO IIKOJBHOM OHOJIMOTEKONH OCYLIECTBISET 3aBEAYIOLIMH OHOIMOTEKOM
(bubnmoTexaps), KOTOpPBI HECET OTBETCTBEHHOCTh B TpeleiaX CBOCH KOMIETEHIIUU TMepe
O0IIeCTBOM M JUPEKTOPOM MIKOJBI, OOYYAarOIIMMUCS, MX POJUTEISIMH (MHBIMU 3aKOHHBIMHU
MPEJICTAaBUTENIIMHA) 332 OPraHU3AlMI0 U PE3yJIbTaThl AESITEIbHOCTH HIKOJBbHOM OUOMMOTEKH B
COOTBETCTBUU c (YHKIIMOHATBHBIMU 00513aHHOCTSIMH, IIPEyCMOTPEHHBIMU
KBaJIM(DUKAIIMOHHBIMU TPEOOBAHUSIMH, TPYJOBBIM JOTOBOPOM U YCTaBOM IIKOJIBI.

21. 3aBenyroumii 6uOIMOTEKOMN (Memgaror-6MOIMOTEKaph) HA3HAYAETCS IUPEKTOPOM ILKOJIBI,
MOYKET SIBJIITHCS YJICHOM IeIarOrMYeCcKOro KOJIJIEKTHBA U BXOJUTH B COCTaB MEIarornyeckoro
coBeTa 0011e00pa30BaTEIbHOTO YUPEKACHHUS.

22. 3asenytomuii Oubnmorexoil (menaror-OmbinoTekapb) pa3zpabaThiBaeT M MPEACTABISET
JUPEKTOPY IIKOJIBI Ha YTBEP)KICHUE CIIEAYIOIINE JOKYMEHTBI:



a) TIOJIO’KEHHE 0 OMOIMOTEKE, TTpaBuIIa MOJL30BaHMS OMOINOTEKOM;

0) CTpYKTYpy M IITAaTHOE paclucaHue OMOJMOTEKH, KOTOpbIE pa3pabaThIBalOTCS HAa OCHOBE
00BeMOB paboT, OMpEACCHHBIX MOJOKEHHUEM O IIKOJBHONH OHOIMOTEKEe C HCIOJIB30BaHUEM
«MexoTpacieBblX HOPM BpPEMEHM Ha MPOIECCHl, BBINOJHSIEMbIE B  OHOIHOTEKAX)
(IToctanoBnenne MuHucTepcTBa TpyAa U colManbHOro passutus Poccuiickoit @enepanuu ot 3
deBpains 1997 r. Ne 6);

T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

,I[) TEXHOJIOTHYECKYIO JOKYMCHTAUIO.

23. TlopsaoKk KOMILJICKTOBaHMS IITaTa LIKOJIBHONM OUOIMOTEKH pPErIaMEHTUPYETCS YCTaBOM
IIKOJTBI.

24. B mensx obOecnedenus mudGepeHIMPOBAHHONW pabOThl MIKOJBHONH OHOIMOTEKH MOTYT
BBOJMTHCS IOJDKHOCTHU: 3aBEYIOIINUNA OMOIMOTEKOMH, ONOIHOTEKaPb.

25. TpynoBele OTHOIIEHHsS pAOOTHUKOB IIKOJIbHOW OMOMMOTEKM W CpeaHEel IIKOJbI

pPETYJIMPYIOTCA TPYAOBBIM JOTOBOPOM, VYCIOBUSA KOTOPOrO HE JOJKHBI IPOTUBOPEYUTH
3aKoHoaTenbcTBY Poccuiickoit @enepannn o Tpyze.

VI. lIpaBa 1 0013aHHOCTH OMOJIMOTEKH

26. PabOTHUKH MIKOIBHOM OMOIMOTEKH UMEIOT MPaBo:
a) CaMOCTOSATEIbHO BBIOMpATh (HOPMBI, CPEACTBA U METOABl OMOIMOTEYHO-WH(OPMALIMOHHOTO
o0CTyXKMBaHUSI 00Pa30BATEIHLHOTO M BOCITUTATEILHOTO MPOIECCOB B COOTBETCTBHUH C IEISIMH U

3a/la4yaMi, YKa3aHHbIMU B YCTABC MIKOJIbI U ITOJIOKCHUHA O IIKOJIbHOU 6I/I6J'II/IOTCK6;

0) HpOBOIUTH B YCTAHOBJIEHHOM HOpsijaKe (aKyIbTaTUBHBIE 3aHATHUSA, YPOKH U KPYKKH
6nbamoTeyHo-61OIMorpaduuecKux 3HaHUN U HHPOPMALTMOHHOMN KYJIBTYPBI;

B) PEKOMEHAOBATH UCTOYHHUKHU KOMIIJICKTOBAHH A I/IH(I)OpMaI_II/IOHHBIX PECypCOB;

T') U3bIMaTh U PEATU30BbIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIUEH MO y4eTy
O6ubmoTeyHoro GpoHaa;

J) ONpEeAeNsATh B COOTBETCTBUM C TIPABHJIAMH IIOJIH30BAaHHUS IIKOJBHONH OHOJIHMOTEKOM,
YTBEPKACHHBIMU TUPEKTOPOM IIKOJIBI, U MO COTJIACOBAHHIO C POAUTEIHCKUM KOMHUTETOM HIIU
MOTICYUTEIIbCKIM ~ COBETOM  BHUJBI M pa3Mepbl KOMITCHCAIIMU  yIIepOa, HAHECEHHOTO
MOJIb30BAaTEIAMU ONOINOTEKH;

€) UMETh €XKETOIHBIN OTIYCK B COOTBETCTBUU C JIOKATHHBIMU HOPMATHBHBIMHU aKTaMU;

%) OBITH NPE/ICTAaBIEHHBIMU K Pa3IMYHBIM (pOpMaM MOOIIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu B padore
OMOJIMOTEYHBIX aCCOLMAIINI WA COK30B.



27. PaGoTHUKHU OUOIMOTEK 00S3aHBbI:

a) o0ecre4ynuTh IOJIb30BATENSIM BO3MOXHOCTH DPAa0OTHI C HWH(POPMALMOHHBIMH pecypcaMu
OMOJINOTEKH;

0) MHGOPMHUPOBATH MOJIH30BATENICH O BUJIaX MPEIOCTABISAEMbIX ONOIMOTEKOM YCITYT;

B) 00€CIeUNTh HAYUYHYIO OpraHu3annio (OHIOB U KaTaJIOTOB;

r) ¢dopmupoBath (GOHIBI B COOTBETCTBUH C YTBEPXKICHHBIMH  (elIepaabHBIMH TEPCUHIMU
yueOHBIX U3JaHUI, 00pa30BaTEIbHBIMU IPOrPaMMaMH IIIKOJIbI, UHTEPECaMH, TOTPEOHOCTSIMH U

3arpocaMiu BCEX MEPCUUCIICHHBIX BBIIIC KaTel"OpI/Iﬁ HOHBSOBaTeHeﬁ;

1) COBEPIIECHCTBOBATh MH(OpMAIMOHHO-OMOIHorpadudeckoe u OMOIMOTEeYHOE 00CTYKMBaHUE
II0JIb30BaTeIICH;

€) obecneunBaTh COXPAaHHOCTh HMCIIOJIb30BAaHMS HOCHUTENEH MH(POPMALUU, UX CHCTEMAaTH3alHIO,
pa3MelieHe U XpaHEeHHE;

’K) o0ecreynBaTh PEKUM pabOThI MIKOJILHON OMOIMOTEKH;
3) OTYHUTHIBATHCS B YCTAHOBJIICHHOM TIOPSIZIKE TIEPE]] TUPEKTOPOM IIKOJIBI;

1) TIOBBIIIATH KBATH(UKALIHIO.

VII. [IpaBa 1 0013aHHOCTH 0JIb30BaTe e OMOTHOTEKH

28. Ilonp3oBaTenu OMOTUOTEKH UMEIOT MPABO:

a) TMOoJIy4aTh TONHYH HH(OpMAIHI0 O cocTaBe OuOIMoTeYHOro ¢oHIa, MHPOPMAIMOHHBIX
pecypcax 1 mpeaoCTaBIsgeMbIX OUOITHOTEKOM yCIyrax;

0) 1MoJIb30BaThCS CIPABOYHO-OMOIMOrpapUecKUM anmnapaTomM OUOINOTEKN;
B) MOJIy4aTh KOHCYJIbTALlMOHHYIO IOMOIIIb B TOUCKE M BHIOOPE UCTOUHUKOB MH(OpMaIny;

I') MoJlyyaTh BO BPEMEHHOE I0JIb30BaHME Ha a0OHEMEHTE W B UYWTAJIBHOM 3alie IeYaTHbIe
U3JIaHUS U IpYrHe HCTOYHUKU HH(OPMALINN;

Il ) IPOJIEBATh CPOK IMOJIb30BAHMS IOKYMEHTaMU;

€) mojydyaTth TeMaruueckuwe, (akrorpaduueckue, yTOUHAOIMME U OuOmMorpaduveckue
CIIPaBKHU Ha OCHOBe (poHIa OMOINOTEKH;

’K) y4aCTBOBATh B MEPONPUSITUSIX, IIPOBOIUMBIX OUOITHOTEKOM;
3) obpamarscs A pa3penieHus: KOHPIUKTHON CUTYaIlMH K JUPEKTOPY HIKOJBI.
29. Tonp30Barenu MKOJIHLHOM OMOIMOTEKHA 00s3aHBbI;

a) co0r01aTh MpaBKJIa MOJIb30BAHUS IKOJIBHONW OUOINOTEKOM;



0) OepeXHO OTHOCHUTHCS K NMPOM3BEICHUSM TIe4aTH (HE BBIPHIBATH, HE 3aru0arh CTPaHUII, HE
ACJIaTb B KHHUI'aX IMMOJYCPKUBAHUA, HOMCTKI/I), HHBIM JOKYMCHTAM Ha pPAa3JIMUYHbIX HOCUTCIIAX,
000pyI0BaHUIO, HHBEHTAPIO;

B) noAACPKUBATh IOPAAOK pPACCTAHOBKHM IOOKYMEHTOB B OTKPBITOM JOCTYIIC 6I/I6J'II/IOTCKI/I,
PacCIioJIOKCHHA KApTOYCK B KaTaJlorax U KapTOTCKaX;

T') IOJIb30BAThCS [ICHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B MMOMEIIEHUN OMOIHOTEKY;
1) yOemuThCs MPHU TMONYYCHUH AOKYMEHTOB B OTCYTCTBHU J€(EKTOB, a MpPU OOHAPYKEHUU
npouH(POPMHUPOBATE 00 ITOM paboTHHKAa OMOMMOTekH. OTBETCTBEHHOCTh 3a OOHApY)KCHHBIC

I[e(beKTBI B CIaBaCMbIX NOKYMCHTAX HECCT HOCHGI[HPIFI IIOJIB30BATCIIb,

€) PpAacIUChIBAaThCSI B UYUTATEIBCKOM (QOPMYISpe 3a KaXKIbI MOJYyYEHHBIH JOKYMEHT
(uckitrouenue: o0yyaromnuecs 1- 2 kimaccoB);

) BO3BpalaTh JOKYMEHTHI B IKOJIbHYIO OMOJINOTEKY B YCTaHOBIJICHHBIE CPOKH;
3) 3aMEHATh JOKYMEHThl IIKOJbHON OMOJMOTEKHM B ciydyae HMX yTpaTbl WM IOPYM UM
PaBHOLICHHBIMHU, JMOO KOMIEHCHpPOBaTh YIIEpO B pa3Mepe, YCTAaHOBJIEHHOM IpaBUIaMHU

II0JIb30BaHUS IIKOJIbHON OMOIMOTEKON;

M) TIOJTHOCTBIO PACCUUTATHCA CO IIKOJBHONW OMOMMOTEKON MO0 MCTEUYEHUU CpPOKa OOydYeHUS WIIU
paboTHI B LIKOJIE.

30. Iops1ok 1MOIB30BaHUS MIKOJIBHON OMOIHOTEKOM:

a) 3amuch B IIKOJBHYIO OMOIMOTEKY OOYYarOIIUXCsl MPOU3BOJIUTCA MO CIIHCOYHOMY COCTaBY
KJlacca, MEAarorMYecKuX M HWHBIX pPa0OTHUKOB WIKONBI - B HMHIWBUIYaTbHOM TMOPSJIKE,
ponuTenel (MHBIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUarouXxcst — 10 NaclopTy;

0) mepeperucrpalys nojab30BaTeNel MKOJIbHOW OMOINOTEKH TPOU3BOIUTCS €KET0THO;

B) JOKYMEHTOM, OATBEPKIAIOIIUM IIPaBO IT0JIL30BAHUS OHMOJIMOTEKOM, SIBIISIETCS YNTATEIILCKHI
dopmyisp;

I') YUTaTeNbCKUN (hopMyIsip QUKCHpYeT AaTy BBIAAYM MOJIb30BATENIO JIOKYMEHTOB U3 (poHMa
OMOIMOTEKH U UX BO3BpALIEHUS B OUOINOTEKY.

31. Iopsinok monp30BaHusI aDOHEMEHTOM:

a) MOJB30BATENId MMEIOT MPABO MOJYYHTHh HA JIOM M3 MHOTOTOMHBIX M3JIaHWW HE Oojee IBYX
JIOKYMEHTOB OJIHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TOJIb30BAHUS JOKYMEHTAMHU:
— y4eOHUKH, yueOHbIe MocoOus — yueOHbIN TO/;

— HAaYYHO-TIOIYJIsIpHAs, IO3HABATCIIbHAA, XYAOKCCTBCHHAA JIMTCpATYpa — 10 I[Heﬁ;



— TMEPUOIUYECKUE U3IaHMs, U3JaHUS TTOBBIIIEHHOTO CIipoca — 7 JTHEH;

B) MOJIH30BATEIN MOTYT HPOJUIUTH CPOK IOJIB30BAaHMS JOKYMEHTAMH, €CIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX IOJIL30BATENCH.

32. Ilopsiiok 110JIb30BAHUS YUTAJIBHBIM 3aJI0M:
a) TOKYMEHTBI, IpeJHa3HAYCHHbIE /I Pa0OThl B YUTAIBHOM 3aJie, Ha JIOM HE BBIAAIOTCS;

6) OHIOUKIIONCIUHN, CIIPABOYHUKU, PCAKUC, HCHHBIC 1 UMCIOIHUECA B CAMHCTBCHHOM 3K3CMILIAPC
JOKYMCEHTEI BBIJIAIOTCA TOJIBKO JJIA pa6OTBI



